OKLAHOMA TOURISM & RECREATION DEPARTMENT

VACANCY ANNOUNCEMENT
# 085-14

TITLE: Naturalist I - P15A

LOCATION: Lake Murray State Park — Ardmore, OK

HIRING RANGE: $29,136.00 to $38,849.00 Annually plus Benefits

OPEN DATE: April 2, 2014

CLOSE DATE: April 16, 2014

EDUCATION

AND EXPERIENCE: Requires a bachelor’s degree in an environmental or biological
science, or an equivalent combination of education and experience,
substituting one year of experience in environmental education or
ecology or closely related work for each year of the required
education.

HOW TO APPLY: FOR INDIVIDUALS NOT CURRENTLY EMPLOYED WITH THE STATE

OF OKLAHOMA OR FOR UNCLASSIFIED EMPLOYEES: Register
yourself with the Human Capital Management Division by logging
onto www.omes.ok.gov and completing the Official State of
Oklahoma Employment Application online.

FOR INDIVIDUALS WHO ARE CURRENT PERMANENT
CLASSIFIED EMPLOYEES: Submit an OPM-4B ™Personal
Data Summary Sheet,” and Cover Letter* during the
announcement period listed above to:

OK Tourism & Recreation Department
Human Resources Division

120 North Robinson, Suite 600

Oklahoma City, OK 73102

Phone: (405) 230-8350

Fax: (405) 230-8550

TO BE CONSIDERED:
e  Applicant must be a permanent, classified employee with the Oklahoma Tourism and Recreation Department; OR

Applicant must be a classified, intermittent appointment employee that has successfully completed a probationary period; OR
Applicant must be a permanent, classified employee with another state agency; OR
Applicant must be eligible for reinstatement to the classified service.
Applicant must submit a written request attached to a Personal Data Summary Sheet (OPM-4B) to the above address postmarked
no later than the specified closing date.
OTRD is an Equal Opportunity Employer


http://www.omes.ok.gov/

NATURALIST, #P15
BASIC PURPOSE:

Positions in this job family are assigned responsibilities involving the development and presentation of
environmental educational programs for visitors at state resorts and parks. Incumbents are also responsible
for trail and volunteer programs at the assigned park or resort.

TYPICAL FUNCTIONS:
The functions within this job family will vary by level, but may include the following:

e Develops environmental educational programs for resort and park visitors; organizes activities;
interprets the natural and cultural resources of the park area; leads nature walks; develops brochures
and the text for signs; constructs and maintains trails and displays within park nature centers.

e Conducts educational programs for schools, scout groups, and others at locations that may be outside
the park itself.

e Prepares and submits required reports, evaluations and visitor surveys.
o Coordinates the activities of seasonal staff and volunteers who are assigned to the naturalist.
LEVEL DESCRIPTORS:

The Naturalist job family consists of two levels which are distinguished based on the level of responsibility
assigned for completion of assigned work and the responsibility for providing leadership to others.

Level I: Code: P15A Salary Band: J

At this level employees are assigned responsibilities for performing a full range of environmental education
programs. This includes planning and conducting various programs, working with other staff to schedule and
present these programs as part of the facility’s recreational program, and working with volunteers or seasonal
employees as assigned, including providing required supervision and training.

Knowledge, Skills and Abilities required at this level include knowledge of environmental science and
natural and cultural history. Ability is required to establish and maintain effective working relationships with
others to express ideas clearly and concisely, both orally and in writing; to exercise initiative and work
independently; and to take direction and instruction.

Education and Experience requirements at this level consist of a bachelor’s degree in an environmental or
biological science; or an equivalent combination of education and experience, substituting one year of
experience in environmental education or ecology or closely related work for each year of the required
education.

Level II: Code: P15B Salary Band: K

This is the leadership level where employees will be assigned responsibilities involving the supervision of other
full time employees in conducting environmental educational programs as well as also being responsible for
planning and presenting such programs.

Knowledge, Skills and Abilities required at this level include those identified in Level I plus the ability to
organize and direct the work assignments of assigned staff; and to motivate; evaluate assigned staff and
knowledge of supervisory principles and practices.

Education and Experience requirements at this level consist of those identified in Level I plus one additional
year of experience.



